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Do  not  assume  content  reflects  current 
scientific  l<nowledge,  policies,  or  practices. 


To: 


Market  News  and  Grading  Division  Memorandum  LSM~I?IX-^1 04 


All  Field  Offices,  J/Iarket  News  and  Grading  Division 
All  Regional  Directors,  Oifice  of  Distribution 


V/AR  FOOD  AIXvIINISTRATION 
OFFICE.  CF  DISTRIBUTION 
vVashington  25,  D.  G. 


From: 


Fred  J,  Bsard,  Ivkrket  News  and  Grading 

Livestock  and  Meats  Branch 


Subject:      Auxiual  Reports  for  Market  Nov;s  and  Grading  Activities 


Acnual  reports  regularly  supplied  by  field  offices  of  the  Market  Nwws  and 
Grading  Sci^vices  should  be  prepared  and  forwarded  so  as  to  reach  this  office 
not  later  than  June  15. 

Separate  sections  should  be  prepared  covering:  (1)  Market  Nev/s,  (2)  Grad- 
ing, (3)  Standardization.  This  will  enable  us  to  separate  the  reports  for 
use  by  the  different  sections  of  our  Division  office  here,  in  the  prepara- 
tion of  an  annual  report  of  the  Divisions  activities. 

Those  portions  of  the  reports  dealing  with  technical  operations  should  be 
prepared  by  the  officer  directly  in  charge  of  such  operations.    Tr.is  means 
that  the  officer  in  charge  of  Market  News  activities  will  prepare  the  report 
on  market  news,  while  the  report  of  meat  grading  activities  will  be  prepar- 
ed by  the  local  meat  grading  supervisor.    Sections  of  the  reports  pertaining 
to  administrative  activities  will  be  prepared  by  the  man  v7ho  is  adrainistra- 
tively  in  charge  of  the  field  office. 

The  original  of  all  reports  should  be  forv/arded,  by  the  officer  in  charge, 
direct  to  the  Washington  office,    ^  copy  of  the  section  covering  meat  grad- 
ing should  be  sent  to  the  area  or  regional  meat  grading  supervisor,  and  a 
copy  of  the  section  dealing  with  standardization  to  the  Cnxcago  Livestock 
Market  News  office,  attention  -  Mr.  Don  J.  Slciter. 
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